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Easyspeak  Explained  
  

Logging  in  
  
1. Log  into  the  following  website:-­‐  

• http://www.easy-­‐speak.org  
2. You  will  see  the  welcome  page  below.  

  

  
  
3. Enter  your  user  name  and  password.  

• Don’t  know  your  user  name?    It’s  on  the  sticky  note  on  the  front  
of  this  printout.  

• Don’t  know  you  password?    Click  on  the  “I  forgot  my  password  
button”  underneath  your  login  details.  

• If  you  know  you  password  skip  to  Signing  up  for  Roles  and  
Requesting  Speeches.    
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4. You  should  now  see  a  copy  of  the  screen  below.    Enter  your  username  and  
e-­‐Mail  address.  
  

  
  
5. An  e-­‐Mail  like  the  one  below  will  be  sent  to  you.  

• Make  sure  you  click  the  link  or  your  password  will  not  be  
activated.  
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Signing  Up  for  Roles  and  Requesting  Speeches  
  
1. Once  you’re  signed  in  you  will  see  a  screen  like  below.    Click  on  the  

meeting  date  you  are  interested  in.    
  

  
  
2. Once  you  have  selected  a  meeting  date  you  will  see  a  screen  like  below.  
  

  
  
3. The  first  thing  to  do  is  confirm  your  attendance  by  clicking  the  “Y”  button  

indicated  by  the  red  arrow.  
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4. To  sign  up  for  a  role  simply  select  the  role  you  want  by  clicking  the  “thumb  

up  yes”  button  indicated  by  the  red  arrow  above.  
  

  
  
5. To  request  a  speech  either  push  the  “request  speech”  button  on  the  right  

or  using  the  pull  down  menu  on  the  left  hand  side.  
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6. Enter  your  speech  title  and  speech  instructions  if  you  have  any.  
  

  
  
7. Select  workbook  from  the  pull  down  menu  under  the  “workbook/speech”  

tab  then  select  which  speech  you  are  doing.  
  

  
  
8. Lastly  you  can  select  the  dates  you  prefer  from  the  third  tab.    The  VPE  can  

then  allocate  your  speech.  
  
Alternatively  you  can  contact  me  via  phone  or  e-­‐Mail  and  I  can  allocate  your  
role  or  speech.  


