Easyspeak Explained

Logging in

1. Log into the following website:-

http://www.easy-speak.org

2. You will see the welcome page below.

i @ Safari File Edit View History Bookmarks Window Help

o @ O

VPE - Andrew Price
andyprice@optusnet.com.au
0402 022 445

2 4) 100%(k Fri2l Aug 1:37 pm Andrew Price Q iE

800

m

@ @ t{ 4 easy-speak.org,

Reset Toastmasters Bike Trails ASV NAB YouTube sands Twitter cricinfo

iCloud DIAD Virgin optus GoFundMe Facebook

:: Welcome e
g reaier 1)
M

easy-Speak - Toastmaster Automation!

Home ~ Goto..~

Username:
Password:

(0) Remember me

1 forgot my password

Don't have an account yet?
You can register for FREE

Welcome
Getting Started

Our Blog

» Organisation

» Site Navigation

Select a District %

Help Options ~  Register  Log in

Welcome

e TH
SPEAK’ ANNIVERSARY
OASTMASTERS AUTOMATIO

The easy-Speak software allows
Toastmaster clubs to automate
their meeting planning and to track
and support members'
development. It provides a full data
managment system, automating
the agenda and freeing the VPE's
time to do what is important -
support and encourage the
members.

The system also gives a full web-
site to each club - much of which is
updated automatically as meetings
are planned or club officers change.
There is a large menu of pre-
prepared Toastmaster content
available and it is all controlled by
the current club officers - who may
easily add or change content or re-
arrange the pages, using drag-and-
drop.

The system is available to all
District 71 and 91 clubs through their website: http://toastmasterciub.org
The system is also available to all District 59 and 95 clubs through their
website http://tmclub.eu

Clubs from other Districts may use the software, without charge, through

hiccit

Speaking Tips

Everyone in a Toastmasters meeting was once at the level you are now. The
environment is friendly and supportive, and the self-paced programme allows you to
build confidence with each speaking assignment.

« Atypical club has between 20 to 40 members who meet either weekly, biweekly or monthly. An
evening meeting normally lasts around 90- 120 minutes.

« There is no Instructor In a Toastmasters meeting. Instead, members evaluate one another's

presentations, pointing out the strengths and suggesting Improvements. This feedback process Is

a key part of the program's success. Members also give Impromptu talks on assigned topics,

conduct meetings and develop their leadership skills.

Members learn communication skills by working through manuals such as the Competent

Communication manual, a serles of 10 seif-paced speaking assignments designed to instill a basic

foundation in public speaking. There are then 15 Advanced Communications manuals to choose

from, covering areas from humorous speaking to Speeches by Management.

One thing that you'll love at Toastmaster meetings is the applause. At first you'll be
applauded for your effort; later you'll be applauded for your skill.

Register a new Club on easy-Speak

3. Enter your user name and password.
Don’t know your user name? It's on the sticky note on the front

of this printout.

Don’t know you password? Click on the “I forgot my password
button” underneath your login details.
If you know you password skip to Signing up for Roles and

Requesting Speeches.
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4. You should now see a copy of the screen below. Enter your username and
e-Mail address.
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5. An e-Mail like the one below will be sent to you.
* Make sure you click the link or your password will not be
activated.
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admin@easy-speak.org
To: Andrew Price <andyprice@optusnet.com.au> Hide Details
Reply-To: admin@easy-speak.org

New password activation

Hello andrp

You are recelving this email because you have (or someone pretending to be you has) requested a new password be sent for your account on easy-Speak.
1f you did not request this emall then please ignore It, if you keep recelving It please contact the board administrator.

THE PASSWORD WILL ONLY BE CHANGED IF YOU ACTIVATE THIS REQUEST.

To activate the request click here. and you will then be logged in automatically.

In the future you may log In using the following credentials:

Username: andrp
Password: 1def8b97

**% SUGGESTION ***
As s00n as you log In, change this password to something that you will remember.
Click on 'Profile' In the menu bar at the top right of the screen.

1If you have any difficulties please contact your club administrator.

-- Holly Toastmaster Automation Robot

1f your ISP filters incoming email, please add the following domain to your list of approved senders: @easy-soeak.org
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Signing Up for Roles and Requesting Speeches

1. Once you're signed in you will see a screen like below. Click on the
meeting date you are interested in.
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2. Once you have selected a meeting date you will see a screen like below.
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Speak before an audience; Use existing speaking skills; Introduce self

3. The first thing to do is confirm your attendance by clicking the “Y” button
indicated by the red arrow.
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4. To sign up for a role simply select the role you want by clicking the “thumb
up yes” button indicated by the red arrow above.
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5. Torequest a speech either push the “request speech” button on the right
or using the pull down menu on the left hand side.
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6. Enter your speech title and speech instructions if you have any.
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7. Select workbook from the pull down menu under the “workbook/speech”

tab then select which speech you are doing.
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8. Lastly you can select the dates you prefer from the third tab. The VPE can

then allocate your speech.

Alternatively you can contact me via phone or e-Mail and | can allocate your

role or speech.



